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IMosio:kenne 00 00memM coOpaHuu pabOTHUKOB

1.001mme moJ10KeHus

1.1. Hacrosiiiee mosiosxeHue pa3paboTaHo B cOOTBETCTBUU ¢ DepepabHbIM 3aKOHOM OT
29.12.2012 Ne273-03 «O6 obpazoBanuu B PDy», YcraBOM MyHHIMIIAIBHOTO OOIKETHOTO
o011e00pa3oBaTeIbHOr0  yupekaeHus «Pyccko-taTapckasi cpeaHss oOuieoOpa3zoBareinbHas
mkosa Ne§l ¢ yrimyOneHHbIM UM3yd4e€HHEM OTHENbHbIX —HIpenMmero»(naiee-MbOVY) wu
periaMmeHTupyeT JesTenbHocTh OO1iero coopanus padotaukoB MBOY.

1.2.06mee cobOpanme paboTHUKOB MBOY sBisieTcss KOJUICTHAIBHBIM  OpPTaHOM
ynpasienuss MBOYVY.

1.3. Henpto nestenpHOCcTH OOmero coOpaHusi SBIseTCs 00IIee pPYKOBOACTBO
OpraHu3anel B COOTBETCTBUH C YUYPEOUTEIbHBIMH , HPOrpaMMHBIMU JOKYMEHTaMH U
JIOKAJIbHBIMHU aKTaMH.

1.4. B cBoeit nesrenbHocTH OOmiee coOpanue pabotHukoB MBOY (nmanee — OOmee
cobpanue) pykoBoacTByercs Koncrtutynueir P®, Kousenmumeit OOH o mpaBax pebOenka
,penepanbHBIM 3aKOHOJATEIbCTBOM, 3aKOHOJaTeldbcTBOM PecnyOnuku Tarapcrtan B cdepe
o0pa3oBaHMs U COLMANIbHOM 3amuThl, yctaBoM MBOYVY u nHacrosmum [lonoxennem.

1.5. B cocraB OO6mero coOpaHusi BXOAAT BCE COTPYAHMKH, Ui KoTopelx MBOY
SIBIISIETCSI OCHOBHBIM MECTOM Pa0OTHI.

1.6. Obmee cobpanue n3dupaeT U3 cBOero cocrama npexacenatens OOmero codpanus u
cekperapsi OOmiero cobpaHusi cpokoM Ha ofuH ydeOHbId ron. Ilpeacemarens u cekperaphb
OO611ero coOpaHus BITOJHSIOT CBOM 00s13aHHOCTH Ha OOILIECTBEHHBIX Hayajax.

1.7. 3acemanust OOmero coOpaHusi SBIAIOTCA OTKPBITBIMM: Ha HUX MOTYT
OPUCYTCTBOBATh  MpexactaButenn  yupeaurens MBOY, a Takxke 3anHTepecOBaHHbIE
NPEICTaBUTENI OPTaHOB MECTHOTO CaMOYIIPaBJICHHUsI, OOIECTBEHHBIX 00bEIMHEHUH.

1.8. OOmee coOpanue paboTaeT B TECHOM KOHTaKTe C aJAMHHHUCTPAIMECH,
KOJUIETHAJIbHBIMU OopraHamu yrnpasienns MBOYVY.

1. 3agauu O6uiero codpanus
2.1. learenbHocTh OOIEro codpaHusi HalpaBieHa HA PEIICHUE CIEAYIOIINX OCHOBHBIX
3ajau:
- COJICHCTBHE PACIIMPEHUIO KOJUIETHAIbHBIX ,JeMOKpaTHdeckux ¢opm ympasieHuss MBOY,
Pa3BUTHUIO MHULIMATHUBBI TPYAOBOro Kosuiektuea MbOY;;
- BbIpa0OTKa OOIIMX MOAXOMOB K pa3pabOoTKe M pealu3alldu CTPATETHYeCKUX JOKYMEHTOB
MBOYVY;



- ONpeAelicHHE TNEPCIEKTHUBHBIX HampaBiIeHWH B 00JacTH OXpaHbl Tpyda,  MOXKapHOH
0€30MacHOCTH,  AHTUTEPPOPUCTHUYECKONW  3AlIUIICHHOCTH,  COONIOJECHUS  CAHUTAPHO-
TUTUEHHYECKUX HOPM U TIPaBUIL;

-paspelnieHre MpoOJeMHBIX (KOH(MIUKTHBIX) CHTYallMii C Yy4YacTHHKaMH OOpa30BaTEIhHOTO
nporiecca B Mpejiesiax CBOeH KOMIICTCHITUH.

2. Kommnerenuus O01iero coopanus

3.1.0mpenenseT nepcrneKTUBHBIC HAMpaBiieHUs] GyYHKIMOHUPOBaHU U pa3sutus MBOY.

3.2. [lpyHUMaeT pemeHne 0 HeOOXOIUMOCTH 3aKJIIOYCHHS ¢ aaMuHUcTpanueii MbOY
KOJUIEKTUBHOI'O JIOTOBOpA.

3.3. IIpyHMMaeT TEKCT KOJUIEKTHBHOI'O IOTOBOPA, BHOCUT U3MEHEHHUS W JOIOJIHECHUS B
KOJUJIEKTUBHBIN JIOTOBOP.

3.4. 3acaymmBaetr otyeT gupekropa MBOY o peanuzanuu KOJJIEKTUBHOTO I0rOBOpA.

3.5. Buocut npemioxenus aupekropy MBOY o BHeceHMH U3MEHEHUH B TPYIOBBIC
JIOTOBOPBI ¢ paOOTHUKAMH.

3.6. [Ipunumaet npaBuiia BHYTPEHHET0 TpyA0Boro pacnopsaaka MBOVY.

3.7. llpunumaeTr JoKaidbHble HOpMaTuBHble akThl MBOY, KoHKpeTu3upyromue Hu
JIETAIU3UPYIOLIME HOPMBI TPYJIOBOTO 3aKOHOAATENbCTBA Pocculickoit denepanuu.

3.8. Bnocur mnpemnoxenus Yupeautenro MDBOY no BompocaM  ynydllieHHUs
¢yukuuonupoanuss MBOY, coBeplieHCTBOBaHUSI TPYAOBBIX OTHOILIEHUN W YCIOBUH TpyAa
paOOTHUKOB, B TOM YHCJE [0 BOIIPOCAM OXpaHbl U OE30IIACHOCTH YCIOBHH 00pa30BaTEIbHOTO
npouecca U TPYJOBOW AESITEIbHOCTU ,0XpaHbl )KM3HU U 370POBbsI ydaluxcs U pabOTHHUKOB
MBOY.

3.9. Co3gaet mpu HEOOXOAMMOCTH BPEMEHHBIE U MOCTOSHHBIE KOMUCCHUH JJIS PEIICHUS
BOIIPOCOB, U YCTAHABIMBAET UX IIOJHOMOYHMS.

3.10. OcyuiecTBiseT KOHTPOJb 3a BbIIOJHEHHEM pemeHuil OOmero cobpanus,
uHpopmupyeT KoekTHB MBOY 00 MX BBINOJHEHUH, pean3yeT 3aMeuaHust U MpeIoKeHUs
pabotHukoB MBOY 1o coBepuieHcTBOBaHUIO JesiTenbHOCTH MBOY.

3.11. 3acaymmBaer unpopmanuo gupexkropa MbOVY, 3amectureneit nupekropa MBOY,
MHBIX OTBETCTBEHHBIX JIUII O BBIIIOJIHEHUU petieHnit O0miero codpanusi.

3.12. OcymecTBisieT OOIIECTBEHHbBIN KOHTPOJIb 3a paboToil anmuHucTpauuu MBOY 1o
CO3JIaHMI0 HEOOXOIMMBIX YCIOBMM JUIsi OXpaHbl M YKpEIUIEHUs 310pOBbS, OpraHU3aluu
nutanus pabotHukoB MbOY, coznanuto 6e30macHbIX YCIOBHM TpyIa.

3.13. OcymecTBisieT 00IIECTBEHHBIN KOHTPOJIb 3a padoroil aamunuctpaunu MBOY no
MaTepHaIbHO-TEXHUUECKOMY OOECIEeYeHHI0 00pa3oBaTeIbHON AEATENbHOCTH, 00OPYIOBaHUIO
MOMEILEHUI B COOTBETCTBUM C YCTAHOBJIIEHHBIMU HOPMAaMH U TpeOOBaHUSAMHU.

3.14. PaccmaTpuBaeT HWTOTOBbIE JOKYMEHTHl KOHTPOJBHO-HAJ30PHBIX OPraHoB O
pe3ynbTaTtax KOHTPOJIbHO-HAA30PHBIX MEPONPUITHIA, TPOBOAUMBIX B oTHOIIeHUH MBOY.

3.15. Uzbupaer mnpencraButeneit pabotHukoB MBOY B KoMHCCHIO 1O TPYAOBBIM
criopam.

3.16. VYTBepxmaer TpeOoBaHHS, BBABHHYTble paOoTHukamMu MBOY  umm
MIPEJICTaBUTENIbHBIM OpraHoM paboTHuKOB MBOY mpu KOIEKTUBHBIX TPYAOBBIX CIIOpaXx.

3.17. Ilpuaumaert pemieHre 006 0ObSIBICHUN 3a0aCTOBKH.

3.18. Ilpunumaer Mepbl MO 3alIMTE€ YECTH, JOCTOMHCTBA M MPOPECCHOHAIbHON
penyrauuu pabotHukoB MBOY 1o nmpeaynpex/1eH!0 MpOTHBONPABHOI'O BMEIIATEIbCTBA B UX
TPYAOBYIO J€STENbHOCTD.

3.19. Obcyxaaer BONpOCH COCTOSHUS TPYAOBOM auctumiuasl B MBOY u meponpustust
M0 €€ YKPEeIJICHUIO, paccMaTpuBaeT (hakTbl HApYUICHUS TPYAOBON TUCHUIUIMHBI paOOTHUKAMU
MEOY.



3. Opranusanus aesateabHocTu O01ero coopanus

4.1.0061mee cobpanue MPOBOAMUTCS IO MEpe HEOOXOAMMOCTH, HO HE pexe 2 pas B IO/,

4.2. Ilpencenarens OO6Iero coopaHus:
- OpraHu3yer JaesTelbHOCTh OO0Iero coopanus;
- uHpopmupyer wieHoB OOmero coOpaHus 0 MPEACTOSINEM 3acelaHK He MeHee yeM 3a 10
paboyux JHEH 0 ero MpoBEICHUS;
-OpraHu3yeT MOATOTOBKY U MPOBEICHHUE 3aCeIaHus;
- OTIpeieNsieT TOBECTKY JHS;
- KOHTPOJIUPYET BBIOJIHEHHE PCIICHH.

4.3. JesarenpHocth OOmero cobpanus MBOYVY ocymiecTBisieTcs Mo NPUHATOMY Ha
y4eOHBIH T'OJI IJIaHY.

4.4. Pemenue o mpoBeieHUN BHeodepeaHoro O0mero codpanus BIpaBe MPUHSATH:

- nupekrop MBOY;

- mpodcoro3ubiii komuter MIOOY;

- MHHUIMATUBHAS TPYIIA ,COCTOSIIAs HE MEHEE YeM W3 OJIHOW TPETH OT YHMCICHHOTO COCTaBa
pabotHukoB MBIOOY;

4.5. Tlo TpeboBaHUIO MPO(CO3HOT0 KOMUTETAa M (MJIM) YKa3aHHBIX JIMI[ MPEICEIATeIh
Oo6mmero codpanus 00s3aH B cpok He Ooisiee 15 mgueld co3Bath OOIIee coOpaHue ,co31aB IS €ro
NPOBE/ICHUS] HEOOXOIMMBIC YCIIOBHSI.

4.6. IloBectky nHa OOwmiero coOpaHus (HOPMHUPYIOT OpPraHbl WIM JIMLA, HPUHSBIIME
pelieHre o ero cosbiBe. [Ipu 3TOM Apyrue opraHbl WK JIMIA BIPAaBE BHOCUTHh B MMOBECTKY JIHS
it paccMoTtpenust OOmM coOpaHueM Ipyrue BOMPOCHL.

4.7. Opranbl (Jiuna), coswiBaromue OOmee coOpaHUE, COBMECTHO C MpeElceaaTesieM
O61ero coOpanust OPEaeIsItoT:

- IaTy, MECTO 1 Bpemsl poBeaeHus O01ero coopanus;

- IOPSIJIOK COOOIIEHHUsT paOOTHUKAM O TipoBeacHuH O0IIero coopaHus;

- mepedeHb wH(pOpManMK (MarepuaioB) ,IPEACTABISEMON paOOTHHKAM IPU IOATOTOBKE K
npoBeaeHuto Oo1ero coopanus.

B coobuiennn (06bsBaeHNnN) 0 poBeaeHrH O011ero coOpaHus yKa3blBatOTCS:

- 1aTy, MECTO U BpeMs npoBeeHust O0miero coopanus;
- BOIIPOCHI ,BKIIIOYEHHBIE B IOBECTKY JHs OO111ero cobpanus;
-TIOPSII0K 03HAKOMJIEHHS paOOTHUKOB ¢ HH(popManuel (MaTepuanaMu) K OBECTKE JTHS.

4. Opranu3anus npoBeneHus Oomero coopanus

5.1.Perucrpanus yuyacTHUKOB OOIEro coOpaHUsi MPOBOJIUTCS C IIENbI0 JOCTOBEPHOIO
ydeTa Y4acTHHKOB OOIero coOpaHus, MojcueTa MX OOIIEero 4ucia, YCTAaHOBJICHHUS HAIMYHWS
KBOpyMa Ul €ro IpOBEIEHUS; HCKIIOYEHHS BO3MOXKHOCTH YyuacTuss B OOmeMm coOpaHuu
MIOCTOPOHHUX JIHII.

5.2.Perucrapunto ywyactHukoB OOmiero coOpaHus MPOBOJUT CEKPETapb, KOTOPBIN
noknaaeiBaer OOIIeMy COOpaHUIO O YHMCIEHHOM COCTaBE 3aperHCTPUPOBAHHBIX YYACTHUKOB,
HAJIMYUU WM OTCYTCTBUU KBOPYMaA.

5.3.00m1ee cobpaHre cuuTaeTcs MPaBOMOYHBIM ,ECIH B €r0 padoTe MPUHUMAIOT y4acTHE
HEe MeHee 2/3 OoT CIMCcOoYHOro Konuyectsa pabotHrkoB MBOY.

5.4. B naznauennoe Bpems npencenatens OOmero coopanusi, oOBSBISIET €r0 HAYAI0 U
IPEJOCTABIISET CIOBO CEKPETAPIO ,IPOBOAMBIIEMY PETUCTPALIMIO YHaCTHUKOB.

5.5. Ecnmu Ha MOMEHT OKOHYaHMs PETUCTPALUK KBOPYM HE COOpaH, OObBsBISIETCS MHAs
nata nposeneHust O6mero coOpanus. Takoe Obmiee coOpaHue MPOBOAUTCS IO MOBECTKE JHA
HECOCTOSBIIIETOCSI COOpaHUs, ¢ M3MEHEHUE HE JIOIYCKASTCS.

5.6. ITo mpemnnoxenuto mpenceaarens OOmiee coOpaHre U30UPAET CUETHYIO KOMUCCHIO B
coctaBe He MeHee 3 denmoBek. [Ipencemartens oTKpbiBaeT W 3akpeiBaeT OOmiee coOpanwme,
IPEOCTABIISET CIOBO €0 Y4acTHHKAM, 00ecriednBaeT CoOM0IeHNe perjaMeHTa ,KOHTPOJIUPYeT



00CTaHOBKY, BBIHOCHT Ha TOJIOCOBAaHUE BOMPOCHI MOBECTKU IHS, YTBEPXKIEHUS MPOTOKOJIOB
CYETHOHN KOMHCCHH ,TIOJITUCHIBAET IPOTOKOoI OOIIero codpanusl.

5.7. nmpuHATHE pEUIeHHH MO BONpPOCaM IOBECTKU JHS U YTBEPXKICHHUS JOKYMEHTOB
OO6mero coOpanusi OCYIIECTBISIETCS MTYTEM OTKPBITOTO TOJIOCOBAHUS €r0 YYACTHHKOB IMPOCTHIM
OonbpIMHCTBOM rojiocoB. [lepenaya mpasa rojgocoBaHusi OAHUM ydacTHHUKOM OO1ero codpanus
JIpYroMy 3amnpeniaercs.

5.8. mo TpeOoBaHHWIO HE MEHEe OJHOW TpeTH YydacTHUKOB OOmero coOpaHus I0
OT/IEJIbHBIM BOIIPOCAM MOBECTKH JHS MPOBOJUTCS TailHOE r0JIOCOBAHUE.

5.9. TpeOGoBaHue 0 MPOBEACHUM TAWHOTO T'OJIOCOBAHUS MPEIBSABISETCS B MHUCbMEHHOM
BUJIe opranusaropam O01ero coOpanusi He MEHee 4eM 3a 5 THel 10 Hadana paboThl.

5.10. broyuieTeHs Jyisi TAWHOTO TOJI0COBAHUSI COJIEPKUT CIEAYIOIINUE TaHHBIE:

- ToJiIHOe HauMeHoBaHnue MBOY;

- MecTo U Aary npoBeaenus OOuiero codpanusi;

- (OpMYIIMPOBKY KaXJOrO BOIMPOCA, TIOCTABJICHHOTO HAa TOJIOCOBAHUE, BBIPAKEHHOE
bopMyIUpOBKaMH «3a», «IIPOTHUB» U «Bo3Aepxaics». [Ipu moacdere roiocoB MO HUTOram
TOJIOCOBAHUS, OCYIIECTBISIEMOM TIPH IOMOIIU OIOJUIETEHEH, YIUTHIBAIOTCS W 3aCUUTHIBAIOTCS
rojoca Mo T€M BOMPOCaM, MO KOTOPHIM TOJIOCYIOIIMM OTMEUYEH TOJbKO OJUH M3 BO3MOXKHBIX
BapHAHTOB T'OJIOCOBaHMS. Ecim OroJUIeTeHb 3alOHEH C HapyImIeHHUEM 3TOro TpeOOBaHHS ,OH
MPU3HACTCS HENEHCTBUTENIBHBIM, M TOJIoca IO COAEpXKAlIUMCS B HEM BOIpocaM He
yuntbiBatoTcsl. Ecnu ke OrosuieTeHb IS TOJOCOBAHHS COACPKUT HECKOJIBKO BOIPOCOB,
MOCTaBJICHHBIX Ha TOJIOCOBAHUE, HECOOIIOJCHUE YKAa3aHHOTO BbIIIE TPeOOBaHMS B OTHOLIECHUU
OJIHOTO WJIM HECKOJBKMX BOIPOCOB HE BI€UET 3a CO00M mpu3HAHUSA OIOJIJICTEHS
HEICWCTBUTEIHHBIM B IIEJIOM.

5.11. Ilo wrToraMm TOJOCOBaHHMS CU€THAas KOMMCCHS COCTaBJIsI€T IPOTOKOI,
MOJAMUCHIBaeMbId ee uwieHamu. [locie yrBepxkaeHus npoTtokoia O0muM codpanuem OroIeTeHU
JUISL TOJIOCOBAHUSI OTEYATHIBAIOTCS M MPUOOIIAIOTCS K MarepuaiaM COOpaHMs, XpaHSIIUMCS B
MBOY.

5.12. TIpotokonm 00 wuTOrax TOJIOCOBAHUS TOJICKHUT MPUOOIIEHUIO K MPOTOKOIY
coOpaHus.

5.13. Utorm romocoBaHusi ornamaiorcs Ha OOmeM coOpaHuu ,B X0JI€ KOTOPOTO
MIPOBOJIUIIOCH TOJIOCOBAHHUE.

5.14. Pemenus OOmiero coOpaHus AOBOAATCS 1O CBEACHHUS TPYAOBOTIO KOJIJIEKTHBA
MBOY nHe no3zanHee, yeM B T€UEHHUE S JHEN MOCIIE MPOIIEIUIErO 3aCEIaHuUs.

5. OtBercTBeHHOCTH O01IEro coOpaHus

6.1.0011ee coOpaHue HECeT OTBETCTBEHHOCTD:
- 3a BBINIOJIHEHUE, BBIIIOJIHEHUE HE B ITOJIHOM 00bEME MJIM HEBBIIIOJIHEHUE 3aKPETVIEHHBIX 32 HUM
3az1ay;
- COOTBETCTBHE IIPUHUMAEMBIX PEIICHUI 3aKOHOATENbCTBY Poccuiickon denepanun,
MIOJI3aKOHHBIM HOPMATHBHBIM NPAaBOBBIM akTaM, ¥YcTtaBy OO;
- 32 KOMIIETEHTHOCTh IPUHUMAEMBIX PELICHUII.

6. HenonpousBoacrso Oouero coopanus

7.1.3acenannst O6mero coopanust oPoPMIISIOTCS IPOTOKOJIOM.
7.2.IIpotkoon OOmero coOpaHusi COCTaBIsIeTCs HE TMO3qHee 3 JHEH 1mocie ero
3aBepIIeHHs. B IPOTOKOIE YKa3bIBAIOTCS:
- 1aTa MPOBe/IeHUs] COOpaHHUS;
- KOJIMYECTBEHHOE MPUCYTCTBUE (OTCYTCTBUE) YIEHOB TPYAOBOIO KOJJIEKTUBA;
-npurnamniennslie nuia (PO, 1omKHOCTD);
- BOITPOCHI ITOBECTKU OHS,



- BBICTYIIAIOIIHUE JINLIA;

- X071 00CY>KICHHUs BOTIPOCOB;

- IPEUIOKEHUS] ,pEKOMEHIAINK U 3aMEeYaHUs WICHOB TPYJOBOIO KOJIJICKTUBA U MPUTIIAICHHBIX
UL

- KOJIMYECTBO TOJIOCOB, MOJAHHBIX «3a», IIPOTHBY» U «BO3AEPXKAICA» IO KaXKIOMY BOIIPOCY,
[IOCTaBJIEHHOMY Ha r'0JIOCOBAHUE;

-pelnieHue.

7.3. IIpOTOKOJIBI TOAMUCHIBAIOTCS MIpeacenaTeneM u cekperapeM OOmiero coopanusi.

7.4. B cinydae oOHapy)KeHHsS OIIMOOK, HETOYHOCTEH, HEIOCTOBEPHOTO M3JIOKCHHS
dakroB B mportokosie Obmero codpanwms, ygactHuk OOmiero coOpaHus BrpaBe TpeOOBaTh OT
npenceaarens ero u3MeHeHus. B cBorwo ouepens .mpencenarenb 00s3aH MPUHATH MEPhI IO
BHECEHHUIO B IIPOTOKOJI COOTBETCTBYIOUIMX H3MEHEHUN M YTOYHEHUH , a TaKXkKe CHAeIaTh
COOTBETCTBYIOIIEE coobmieHne Kk cueaytomemy OOmemMy coOpaHuio, BHECS aHHBII BOMPOC B
€ro MOBECTKY JHS.

7.5. Hymeparnus mpoTOKOJIOB BeIETCS OT Havajla yueOHOro roja.

7.6. Kuura nmporokosmoB  OOmero cobOpaHus  HymepyeTrcss  IOCTPaHUYHO,
MIPOLLIHYPOBBIBAETCS, CKpEIUIAeTCs noanuckto nupekropa MbOVY u newatsio MBOY.

7.7. Kuura nporokosioB Oobuero codpanust xpanurces B nenax MbOVY u nepenaercs no
aKTy (IIpU CMEHE PYKOBOAUTEIS ,Iepeiaue B apXUB).



